The Parish of Horndon, Orsett and Bulphan

HORNDON + ORSETT + BULPHAN

Role Description—Edward Bear Toddler Group helper and leader

Role description reviewed and ratified at a PCC meeting on 22" July 2025

This Role description must be given out during the induction process and signed for before commencing
the role. A copy of the signed Role description to be retained centrally by the Parish and a copy given to
the individual.

Signed

Rector or Churchwarden Individual

Responsible to:
The Rector/churchwardens

Person specification:
e To reflect the love of God
e To support the Ministry and Mission of the Church
e To uphold the Vision and Values of the Church and support the Rector.
e To maintain confidentiality and share any concerns with the Rector

Safeguarding:
e To undertake an enhanced DBS check if required.
e Toread and adhere to all aspects of the Parish Safeguarding Policy
e To complete a Parish Form, providing two references, and a Confidential Declaration Form
before commencing the role
e To complete on-line Basic and Foundation safeguarding training, must be retaken every three
years

Key roles and responsibilities for helper and leader

e To be part of the regular worshipping community of the churches in the Parish

e To pray regularly for the children and their parents/carers

e To try to be a role model of what it means to live a Christian life and to encourage children,
parents and carers to encounter God

e To attend regular team meetings for planning and support

e To be aware of any health and safety matters that may affect the group and take appropriate
action

e To complete registration at each meeting and to be aware of any allergies

e To welcome the children, and their parents/carers, and try and learn their names

e Tolet the children, and their parents/carers, know how valued they are as individuals and as
part of the church

e To provide refreshments for everyone, as appropriate

e To help set up and clear up and ensure the Orsett Churches Centre is left as found

e To make families aware of church services and events and to encourage them to attend

Responsibilities for Group leader
e To ensure that all parents complete an Edward Bear registration form
e To ensure that the Orsett Churches Centre is locked when the session has ended
e To complete the relevant risk assessments
e To oversee all that happens
e To ensure that there are at least two helpers each week and one of whom must have completed
a DBS check ﬂrm
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