
 

 
Knowing and sharing the love of Jesus in the Church and community 

 

 
The Parish of Horndon, Orsett and Bulphan 

 

Role Description – Chalice Bearer 
 
 

Role description ratified at a PCC meeting on 14th August 2025 
 
This Role description must be given out during the induction process and signed for before commencing the 
role.  A copy of the signed Role description to be retained centrally by the Parish and a copy given to the 
individual. 
 
Signed 

……………………………………………………….………..                ………………………………………………………… 
                     Rector or Churchwarden                  Individual 

 

Responsible to: 
The Rector/churchwardens  
 

Person specification: 
• To reflect the love of God 
• To support the Ministry and Mission of the Church  
• To uphold the Vision and Values of the Church and support the Rector.  

 

Safeguarding:  
• To read and adhere to all aspects of the Parish Safeguarding Policy and follow the Code of Safer 

Practice 
• To complete a Parish Form, providing two references, and a Confidential Declaration Form before 

commencing the role 
• Not required but it is recommended to complete on-line Basic and Foundation safeguarding training, 

and Domestic Abuse training every three years. 
 

Key roles and responsibilities: 

• To administer the chalice to members of the congregation at Holy Communion Services 

• To be aware that visiting clergy may receive communion in a different order, so check with them before 
the service 

• To be aware of who wishes to receive and who doesn’t. Those who do not wish to receive are asked to 
keep hands by their sides.  

• Direct those who don’t wish to receive to the Priest for a blessing 

• We offer an open table to adults and communion to children who have been prepared for First 
Communion.  If unsure ask the adult or the priest presiding 

• To come to the Communion Table during the Lord’s Prayer 

• To clean hands with hand gel prior to administration of the chalice 

• To use the words, ‘The blood of Christ shed for you,’ or ‘the blood of Christ’ or the words requested by 
the Priest, when administering the chalice 

• To ensure that the chalice is wiped firmly in between each communicant using the purificator (cotton 
cloth) 

• To take the chalice to anyone in the congregation unable to come to the communion table, with the 
priest 

• To remain with the priest at the end of the administration of communion to receive the sacrament and 
assist in consuming the remainder of the sacraments, if needed and if not driving 

• To have been approved by the PCC; to have been licensed at the main Sunday act of worship; to have 
your name displayed on a poster at church; to have this appointment renewed every three years. 


