The Parish of Horndon, Orsett and Bulphan

Role Description — Messy Church Kitchen helper

HORNDON * ORSETT *+ BULPHAN

Role description ratified at a PCC meeting on 14™ August 2025

This Role description must be given out during the induction process and signed for before commencing
the role. A copy of the signed Role description to be retained centrally by the Parish and a copy given to
the individual.

Signed

Rector or Churchwarden Individual

Responsible to
Messy church leader and then to the Rector/churchwardens

Person specification
e To reflect the love of God
e To support the Ministry and Mission of the Church
e To uphold the Vision and Values of the Church and support the Rector.
e To maintain confidentiality and share any concerns with the Rector.

Safeguarding:

e Toread and adhere to all aspects of the Parish Safeguarding Policy and follow the Code of Safer
Practice

e To complete a Parish Form, providing 2 references, and a Confidential Declaration Form before
commencing the role.

e To undertake an enhanced DBS check if required.

e To complete on-line Basic and Foundation safeguarding training, must be retaken every three
years.

¢ Not required but recommended to take Domestic Abuse training every three years

Key roles and responsibilities:

e To obtain a basic food hygiene certificate and provide a copy to Messy Church leader

e To be aware of any allergies and ensure that the disclaimer sign is visibly displayed, ‘We cannot
guarantee that our food is free from allergens.’

e To attend planning meetings

e Toinform the planning team of your availability

e To help choose the menu

e To shop for the agreed menu and give receipts and a completed claim form to treasurer for
reimbursement

e To prepare and cook the meal

e To organise the kitchen

e To provide families with refreshments and biscuits as they arrive

e To set up the dining table

e To serve the meal

e To have a willingness to share your own ideas and limitations

e To leave the school kitchen/staff room in the same condition as found

Knowing and sharing the love of Jesus in the Church and community The Church of England

! in Essex and East London
Diocese of Chelmsford




